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Workforce Solutions for North Central Pennsylvania/North Central Workforce Development Board 
Request for Quotes for Speakers/Presentation(s) for our Manufacturing Industry Partnership 

 
Workforce Solutions for North Central Pennsylvania (North Central Workforce Development Board) referred to as 
Workforce Solutions throughout the remainder of this document is currently seeking quotes for 
speakers/presentation(s) for the professional development of companies/staff on our Manufacturing Industry 
Partnership.  The goal of this RFQ is to procure for professional development speakers on the following topics: 1) 
Mental Health First Aid Training; 2) Understanding Gen Z and Gen Alpha; 3) Succession Training; 4) How Artificial 
Intelligence (AI) impacts the workplace and 5) Developing and sustaining mission and vision statements.    

RFQ Release date – March 12, 2025 

Responses to this RFQ are due by 3:00 pm on Friday, April 4, 2025  

Questions regarding this RFQ will be accepted via email until Wednesday, March 19, 2025 and should be directed 
to Donna Hottel at dhottel@ncwdb.org.  Responses to all questions will be compiled and sent to all inquirers on 
Friday, March 21, 2025. 

Electronic submissions of the detailed quotes are required and should be submitted to dhottel@ncwdb.org with 
“Manufacturing IP Quote for Speakers/Presentations” in the subject line. 
 
Bidders must follow exactly, and be responsive to ALL requirements of this RFQ.  It is the bidders’ responsibility to 
provide all specified materials in the required form and format contained in this request for quote. 
 
We invite quotes from qualifies speakers or industry experts who have demonstrated experience in delivering 
presentations, workshops, or speaking engagements within the manufacturing industry.  
 
Background – Workforce Solutions/Industry Partnerships 
 
Workforce Solutions is responsible for oversight of the workforce system in the North Central region of PA which 
includes the counties of Cameron, Clearfield, Elk, Jefferson, McKean and Potter.  Workforce Solutions is a 
workforce intermediary whose Vision Statement reads:  Workforce Solutions will be a strategic workforce 
development leader focused on promoting economic prosperity and self- sufficiency of individuals by creating a 
workforce that is competitive in the global marketplace.  Workforce Solutions Mission Statement reads:  
Workforce Solutions serves as the premier facilitator of an innovative workforce development system that meets 
the changing human capital needs of our employers and provides resources for our job seekers that maximizes 
their career potential and focuses on the customer’s needs.   
 
Summary: 
 
With this RFQ, Workforce Solutions seeks to provide funding to support our Manufacturing Industry Partnership 
within our six counties of Cameron, Clearfield, Elk, Jefferson, McKean and Potter.  
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The Manufacturing Industry Partnership members have asked for professional development related to the 
following topics, in separate presentations.  
 
Specific Request Requirements 
 
Quotes must address one or more of the following topics: 

1. Mental Health First Aid Training 

2. Understanding Generation Z and Generation Alpha- what the future holds with hiring the next 

generation  

3. Succession Training- transitional leadership  

4. How AI (Artificial Intelligence) is used in the work place and impacts  

5. Developing and sustaining mission and vision statements.   

 
All presentations are required to be delivered virtually.  Presentations should be no longer than 1 to 1.5 

hours and allow time for question and answers.  Additionally, presentations must occur during business 

hours, Monday through Friday, 8am to 4pm.  Presentations are expected to be delivered between May 1, 

2025 and June 30, 2025. We are also requesting permission to record and to distribute any and/or all 

presentations.  Lastly, we request, if an award is made that the speaker will provide the marketing materials 

(flyer) for the event. 

 
Scope of Work/Response Format (minimum requirements) 
For ease and efficiency of review, Workforce Solutions has specified the numbering protocol for bidders. Please 
follow this numbering protocol exactly, and do not re-number, insert numbers, or otherwise modify the sequence.   
 

1. Provider Profile and Qualifications 

a. Name of provider, contact person, and contact information:  Provide address, telephone, mobile telephone 
number, e-mail address, and web address, as applicable. 

b. Provide a brief description of your agency including the number of employees, expertise areas and any 
certifications held that demonstrate your ability to present the identified topic area(s).   

2.   Experience and ability to perform this work 

a. Provide the speaker(s) experiences with and knowledge of subject area(s).     

b. Provide a summary of recent presentations to include the group being addressed, the topic area, and key 
takeaways. 

3.  Professional Development Training/Topic Area(s) 

a. Describe in detail the professional development training areas(s)/topic(s) to be addressed including a summary 
of the training topic, the length of the presentation, the # of days to complete the training, any limitations to 
the number of attendees, and key takeaways.  

b.  Address the speaker(s) presentation style, including any interactive elements or workshops included in your 
presentation. 

c.  Clarify your presentation materials (everything that is included) such as, PowerPoint, exercises, case studies, 
reports, etc.  Also include how you will provide marketing materials for the event, include past examples. 

d.  Describe why we should choose you. 
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3. Budget 

Provide a budget for the cost of the training, breaking out any applicable costs.  Please include how cost was 
determined as well as a narrative justification. 

4.  Timeline 

The initial performance timeline for this funding is from May 1, 2025 through June 30, 2025.  Speakers should be 
flexible in the availability of dates and times of the presentation(s).  Describe how you will work with Workforce 
Solutions to schedule events. 

Evaluation Criteria 

CRITERIA POINTS 

Agency Profile and Qualification 10 

Experience and ability to perform this work 20 

Training Topic Areas 50 

Budget/Justification 10 

Timeline/Flexibility 10 

 

Award  

Workforce Solutions reserves the right to determine the timing of the start of any work described above, to not 
proceed with some or all of the work, and to contract with more than one vendor for services described within 
this RFQ.  Workforce Solutions reserves the right not to award a contract for the RFQ and will not reimburse the 
cost incurred by bidders who respond to this notice.  If awarded, a contractual agreement will be entered into 
between the qualified provider and Workforce Solutions.   

Workforce Solutions anticipates our review of responses the week of April 7 – April 11, 2025 including 
clarifications, if needed; and funding decisions, including letters of award, will be issued the week of April 14 – 
April 18, 2025.  

 

 

Funding Information:  https://www.workforcesolutionspa.com/categories/resources/pages/stevens-amendment   

Auxiliary Aids and Services are available upon request to individuals with disabilities. 

Equal Opportunity Employer/Program. 

 


