Workforce Solutions
B 4 for North Central PA

Unclaimed Check Policy

I. PURPOSE:

To ensure all WIOA providers are in compliance with the PA Disposition of Abandoned and Abandoned
Unclaimed Property Law, Workforce Solutions / North Central Workforce Development Board (NCWDB).

Il. REFERENCES:

e  Workforce Innovation and Opportunity Act of 2014 (WIOA or Opportunity Act), Public Law (Pub.
L.) 113-128, enacted July 22, 2014.

e PA Disposition of Abandoned and Unclaimed Property Law (i.e. 72 P.S. 1301.1 et. seq.),
commonly known as the “Escheats Law”.

e PA Department of Labor & Industry Workforce System Financial Management Guide 2021 (6-30-
21), Chapter 2 — Financial Management Standards, “Unclaimed Checks”, page 22.

I1l. BACKGROUND:

Any checks written for the distribution of grant funds allocated by the Department to a grantee that are
unclaimed are subject to the provisions of the Pennsylvania Disposition of Abandoned and Unclaimed
Property Law, commonly known as the Escheats Law. This shall include any unclaimed check for any
WIOA Title |- Participant, Recipient, Subrecipient, Service Provider, etc.

IV. DEFINITIONS:

Abandoned Property - Funds or checks that remain unclaimed by the rightful owner for the statutory
period (three years under Pennsylvania law), at which point they are presumed abandoned and must be
turned over to the Bureau of Unclaimed Property.

Bureau of Unclaimed Property - A division of the Pennsylvania Treasury Department responsible for
receiving, safeguarding, and returning abandoned or unclaimed funds, including unclaimed checks.

Escheats Law - The Pennsylvania Disposition of Abandoned and Unclaimed Property Law (72 P.S. 1301.1
et seq.), which governs the treatment and disposition of unclaimed property in the Commonwealth.



Grantee / Holder - For the purposes of this policy, the “holder” is the grantee (Workforce
Solutions/NCWDB or its subrecipients) responsible for the custody and reporting of unclaimed
checks.

Payee / Owner - The individual or entity entitled to receive payment on a check issued by a
grantee, including WIOA participants, recipients, subrecipients, or service providers.

Unclaimed Check - A check issued for the distribution of WIOA grant funds or related payments
that has not been cashed, deposited, or otherwise negotiated by the payee within the
applicable time period.

Workforce Innovation and Opportunity Act (WIOA) - Federal legislation (Public Law 113-128)
enacted July 22, 2014, designed to strengthen and improve the nation’s public workforce
system, including the proper financial management of funds.

V. POLICY:

For the purposes of this law, the "holder" is the grantee. Any unclaimed checks remain payable to the
payee whose name appears on said check. Grantees are also responsible for holding any unclaimed
checks. These funds are presumed to be abandoned and unclaimed if such checks remain unclaimed by
the owners for more than three years. All unclaimed checks may be forwarded to the Bureau of
Unclaimed Property after the first year such checks remain unclaimed. All unclaimed checks must be
forwarded to the Bureau of Unclaimed Property after the end of the third year. Therefore, it is
recommended that the grantee forward any unclaimed checks to the Bureau of Unclaimed Property
prior to close-out of that year’s program funds.

Additional information regarding unclaimed property is available by calling toll-free at (800) 222-2046 or
at contact the Bureau of Unclaimed Property at tupmail@patreasury.gov.
Final Disposition Procedure: Payment or delivery of such property shall relieve the holder of any liability

in connection with such property. The appropriate address to forward the aforementioned occurrence
is:

Pennsylvania Treasury
Bureau of Unclaimed Property
P.O. Box 1837
Harrisburg, PA 17105-1837

Additional Information regarding unclaimed property is available by contacting Toll Free at: 800-222-
2046.

VI. POLICY EXCEPTIONS:




Any discrepancies arising between Workforce Solutions policy and or procedures with federal and
state provisions due to current or future revisions will default to the current minimum federal and
state regulations and guidance available. Workforce Solutions policy and or procedures may set forth
stricter requirements than provided by federal and state guidance, but in no case will local policy
and or procedures not meet minimum federal and state policy.

VII. RESCISSIONS:

None

VIII. EXPIRATION:

Ongoing

IX. INQUIRIES:

Technical assistance and/or inquiries regarding this policy shall be directed to:

Pam Streich, Executive Director at pstreich@ncwdb.org

Vanessa Hasselman, Finance Director at vhasselman@ncwdb.org.

X. POLICY HISTORY:

This policy is reviewed annually (at a minimum) typically during the first week of July, by Workforce
solutions’ staff to assess and implement any necessary changes, edits, updates and revisions.

Name of Staff Reviewer | Date of Review Description of Changes(s) Effective Date

Pam Streich September 8, 2025 | Updated to align with Labor | September 8, 2025
and Industry Financial
Management Guide and
formatted to new policy
format

Pam Streich April 6, 2016 New Policy April 6, 2016

Auxiliary aids and services are available upon request to individuals with disabilities.
Equal Opportunity Employer/Program
For more information on the Stevens Amendment and Funding, visit
https://www.workforcesolutionspa.com/categories/resources/pages/stevens-amendment



mailto:pstreich@ncwdb.org
mailto:vhasselman@ncwdb.org
https://www.workforcesolutionspa.com/categories/resources/pages/stevens-amendment

